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MULTIMEDIA SPECIALIST – Full Time 
$40K-$50K Ann 
 
Description: 
The Multimedia Specialist plans and develops visual information products for external 
and internal communication initiatives. Uses knowledge of audiovisual media 
techniques, methods, hardware, and software to create a range of products in response 
to specific communication requirements. Products may include capturing video footage 
and photographs of events, ceremonies, conferences, symposiums, community 
activities in a variety of formats. Ability to conduct on-camera interviews, record high 
quality audio for video, and edit audio and video footage using industry standard 
software. Capture high quality portrait photography in studio and field environments, edit 
still images utilizing photographic software, print high quality images and mount prints in 
a variety of formats. Provide customer support services to staff and senior leadership as 
needed to ensure high quality service. Support the Social Media Ministry by developing 
content and optimizing paid social media campaigns. 
 
Responsibilities: 
• Assist with the design of ministry-related multimedia, podcast, or video packages and 
graphics with specialized computers and software programs using visual materials to 
emphasize, clarify, augment, or replace written text 
•Creates, shoots and edits photographs or video as part of a video or multimedia 
production to add to the final product 
•Maintains organization's multimedia library - ensuring content is catalogued and 
cleared for external and/or internal use 
•Reviews requests for multimedia, video, visual products, and graphics work and 
controls the proposed work in terms of planning, processing estimating, reviewing 
correspondence and instructions for requestors 
•Develop engaging social media posts for a range of ministries across multiple social 
channels 
•Monitor and respond quickly to time-sensitive social media and reputation management 
comments, occasionally on nights and weekends 
•Continuously follow social media trends across all relevant platforms, to ensure the use 
of best practices and find new opportunities to improve social media performance 
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Qualifications:  
•Bachelor’s degree of specialized science in communication, video production, graphic 
design or one year of specialized experience 
•Can provide analysis, detailed support, technical advice, and assistance regarding 
television/radio network operations 
•Works with media products ranging from video, audio and multimedia elements 
included for broadcast, web, digital and streaming media platforms 
•Experience refers to paid and unpaid experience, including volunteer work done 
through organizations (e.g., professional; philanthropic; religious; spiritual; community, 
student, social). Volunteer work helps build critical competencies, knowledge, and skills 
and can provide valuable training and experience that translates directly to paid 
employment. You will receive credit for all qualifying experience, including volunteer 
experience 
•Minimum 1 year of experience with social media and content marketing, client-side or 
agency setting 
•Must have a working knowledge of Facebook and Instagram advertising platforms 
•Excellent writing and editing skills for social media, blogs, and website content 
•Eager to learn, with a positive, growth-oriented attitude 
•Excellent time management and works well under pressure and deadlines 
•Working knowledge of Wix, Squarespace, Adobe CC, and Sprout/Buffer/Hootsuite, or 
similar social media software a plus 
 


